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«IIEHTP OIIEPATUBHOI'O NIPO®ECCHOHAJILHOI'O OBYYEHU SI»

YTBEPXAIO:

ST

INOJIO’KEHHUE
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I. OBLIHE MMOJIOKEHMA.

1.1. Hacrosiniee nonoxenue paspaboTano B Uesx Haubolee ONTHMAILHOM paboTel yuebHo-
Meroanyeckoro oraena OO0 «lentp OnepatusHOro [Ipodeccuonanshoro O6yuenus» (nanee —
[entp).

1.2. YueGHo-MeToauueckuii oTnen sBasercs CTPYKTYPHBIM TnozApasjaenennem Llentpa,
CO3MACTCs M pEOPraHU3yeTCsl IIPHKA30M FeHEPAILHOTO aupekropa LlenTpa.

1.3. B cBoeit pabore yueGHO-MeTOaHYECKHIl OTACIT DPYKOBOACTBYETCS CIEAYIOIUMH
JOKYMEHTaMH:

- QenepanbHbivM 3akoHoM ot 29.12.2012 N 273-®3 (pex. or 31.12.2014, ¢ u3m. or 02.05.2015)
"O6 obpaszosanun B Poccuiickoit ®eaeparun” (¢ m3M. u 1o, BeTym. B ety ¢ 31.03.2015);

- Ilpnkasom MunoGpuayku Poccun ot 1 mions 2013 r. Ne 499 «O6 yrBepxnaenun IMopsgka
OPraHH3alMM M OCYIICCTBICHUS O0Opa30BATENLHOM MEATENBHOCTH MO  JIONOMHHTENbHBIM
NPOdeCCHOHANBHBIM MPOrpaMMaM» (3apeructpuposan Munroctom Poccuu ot 20 asrycra 2013 r.,
(B penakumm ot 15.11.2013r.);

- Ilpukasom Munobpuaykun Poccunm or 18.04.2013 Ne 292 «O6 yreepxaennu Ilopska
OpraHM3alliH W OCYIUECTBJIEHHs 00pa30BaTe/bLHON eATENBHOCTH 110 OCHOBHBIM nporpaMmam
IIPO(ECCHOHATBHOTO 06yUeHUs» (B PELAKIIHH OT 26.02.2015, c usmenenusmu ot 27.10.2015)

- Ilpukasom MunoGpasosanus n Hayku PO ot 11.11.2009 r., Ne 2013 «O mepax no obecreuenuso
TOXKAPHOH ¥ aHTHTEPPOPHCTHYECKOH Ge30macHoCTH 00pa3oBaTENbHBIX YUPERACHHH» (C H3M. OT
01.10.2009 r., Ne 1496);

- Ilpuxaszom Pocobpuanzopa ot 29.05.2014 N 785 "O6 YTBEPHKICHHH TPeOOBaHMIA K CTPYKType

OhHIHATBEHOrO caiita obpa3oBaTenbHOI OpraHHu3aIuH B HH(OPMAIHOHHO-
TEICKOMMYHUKALMOHHON cetn "HuTepHeT" u dopMaTy npemcraBieHns Ha HeM uHbopMaiuu"
(3aperucrpuposano B Munrocte Poccuu 04.08.2014 N 33423);

- Ilpukazom Munucrepctsa 06pazoBaHus u Haykn Poccuiickoit ®enepaunn (MunobpHayku
Poccun) or 9 smBaps 2014 r. N 2, r. Mocka "O6 yrBepikaeHuu [lopsaka npumenenus
OPTaHN3ALHAMH, OCYIIECTBIAIOUIMMH 00pa30BaTENbHYI0 ACSTENbHOCTD, AMEKTPOHHOIO o0yueHus,
AUCTAHIMOHHBIX 00Pa30BATENBHEIX TEXHOIOTHH NPH PealH3aLuy 00pa3oBaTenpHBIX nporpamMm";
- IIpukasom Muno6puayku Poceun ot 18.04.2013 N 292 (pex. or 21.08.2013) "O6 yrBepxueHuu
Ilopsinka opraHMsauMM M OCyIIECTBIEHHS 00pa3oBaTENLHON JEATENBHOCTH 110 OCHOBHBIM
IporpamMmaM npogeccuoHansHOro 06yuenus";

- ycraBom llenTpa;

- IOJIOXKEHUAMH W nipukasamu Llentpa.

II. PYHKIIUUA YYEBHO-METO/JUYECKOI'O OTAEJIA.

2.1. IleHTp B UeNSX COBEPIUCHCTBOBAHHA H (MJIM) TOTY4eHHsT HOBOH KOMIETEHLHH,
HEOOXOMMMOM /U1 PODECCHOHANBHON eATebHOCTH, 1 (/1) TIOBBIIEHHS TIPO(ECCHOHAIBHOTO
YPOBHA B paMKaX  HMMEIOIICHCH  KBaIMQWKALMM  pEaIH3yeT  OCHOBHbIC IIPOrpaMMBel
NPOQECCHOHATBHOTO 06yYeHNUS:

- TPOTPaMMBI NPOMECCHOHANLHON MOATOTOBKH 1O mpodeccusim pabo4uX, MOJHKHOCTAM
CIY)KaIIIHX;

- IPOTPaMMBI NIEPENOATOTOBKH PABOYHX, CITyKAILHX;
- IpOrpaMMBI MOBBIIEHHS KBATM(QUKAIHH pabouuX, CIyKaIHX.

2.2. IloAroToBKy ciymareneil u CONPOBOXK/IEHHE y4eOHO-METOHYECKOH JIOKYMECHTALIMH B
paMKax  peallM3alM¥ OCHOBHBIX IPOrpPaMM  IPOGECCHOHATEHOTO  0OydYeHHs OCYILECTBIIACT
CO3/IAHHOE 7Sl STUX LEJeH CTPYKTypHOE nojpasaesetue Lientpa — yueGHo-MeToamueCKHi OTHeII.

2.3. OBumMH 3a1a9aMHi yue6HO-METOANYECKOTO OTIE/A SBISIOTCS:

~ YAOBIETBOPEHHE NOTpeOHOCTEH ciymaTeneit (o6yuarommxcs) B NoJaydYeHHH obpazoBaHus
[0 OCHOBHBIM MNPOTpaMMaM MPOYECCHOHANTLHOrO OOYYEHHS:  HOBBIX KOMIIETEHIIMH, 3HaHMI,
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NPaKTU4YECKUX HABBIKOB M YMEHHMHl B COOTBETCTBYIOUIMX OTpAC/AX JIEATEILHOCTH, TEXHHKE,
TEXHOJIOTHSX,

— Iépeaava CIIymaTeiaM IEPeJ0BOro OTEUYECTBEHHOIO U 3apy6€}KH01"O OIIBITA,

— NOBBILICHHE KBATH()HUKAUMHK CIIELHATICTOB, BBICBOOOKIAEMBIX PAGOTHUKOB, HE3AHATOTO
HaceeHHA W 0e3pabOoTHEIX IpakIaH, MOATOTOBKA MX K BBINOJHEHHIO HOBBIX JUIA HMX TPYIOBBIX
GyHKIMIA.

2.4. Y4ebHO-METOANYECKUH OTHE] OCYIIECTBISET CBOK) JEATENBHOCTH B COOTBETCTBUM C
JCHCTBYIOIMM 3aKOHOJATeNbCTBOM Poceuiickoit Mejiepallny 110 aapecy MECTa OCYIIECTBICHHS
oOpa3oBatenbHOi nesitensHOCTH LeHTpa.

2.5. VuebHO-MeTOMYECKHH OT/IeN CO3/AETCs, PEOPraHM3YeTCs M JIMKBHIUPYETCS MPHKA30M
FEHEPAILHOrO AMpekTopa LleHTpa Ha OCHOBAHMM PELIEHHs €JHHOTJIACHOTO PeleHHs yupeauTecit
Lentpa.

2.6. VuebHo-meromudeckmit OTAeN opranmsoBaH B LleuTpe, pacIioiararoum
COOTBETCTBYIOILIEH  MATEPHAILHO-TEXHHYECKOH 0a30i, COBpeMeHHBLIM 00OpYIOBaHHEM U
KBaTH(UUUPOBAHHBIMU TEAAarOrHYECKHMH KaJpaMH.

IILYIIPABJEHHUE OT/AEJIOM

3.1. Ympasnenue yueGHO-METOAWYECKHM OTHENOM OCYIIECTBISETCA B COOTBETCTBHHM C
3aKOHOIATeIbCTBOM Poccuiickoil @enepanyu n ycraBom Llentpa.

3.2. Obmee pyKOBOACTBO EATEILHOCTBIO Y4eOHO-METOAHYECKOrO OT/eNa OCYLIECTBISET
reHepabHBIN JupekTop LlenTpa.

3.3. HenocpeACTBEHHOE  PYKOBOACTBO JIEATENBLHOCTBIO Y4eOHO-METONMYECKOTO OTHEa
OCYIIECTBIISIET PYKOBOJUTENH OT/IEA.

3.4. lnst o6Ccysk1eHHsI OCHOBHBIX BOIPOCOB OPraHHU3alUH yueGHOH, HAYIHO-METOAMYECKOi,
HH(OPMALIMOHHON W H3ATENBCKOH JEATENEHOCTH B Y4eOHO-METOJMYECKOM OT/ENE MOTYT OBITH

CO3MaHBl  COOTBETCTBYIOIIME  COBETHI, MOPSAJOK M YCJIOBHA JEATEIBLHOCTH KOTOPHIX
OCYILIECTBJISKOTCA B COOTBETCTBHH ¢ ycTaBoM LleHTpa.

IV. CIYHIATEJIN U PABOTHHUKH OT/IEJIA

4.1. CnywarensMu Llentpa sBIAIOTCH JIMIa, 3a4YHUCIICHHBIE Ha oOydeHwue
COOTBETCTBYIOILUM IIPHKA30M reHEpPaIbHOro Jupekropa LlenTpa.

4.2. TlpaBa 1 00sA3aHHOCTH CcIymiaTenef, UX MaTepHalbHOE OBecreueHHe ONmpeNesIOTCs
3aKoHozaTenbCTBOM Poccuiickoli @enepaunu, ycraBom LleHTpa, mpaBHnaMu BHYTPEHHErO
pacropsjka ClyniaTesien, J0roBOpOM M HAaCTOSIIIUM MOIOKEHHEM.

4.3. Ouenka ypoBHs 3HaHUil ciymatesneil 110 MPOrpaMmam IPOMECCHOHATLHOrO 00ydeHHUS
IIPOBOIUTCA 0 PE3y/bTaTaM TEKYLIECr0 KOHTPOJIS 3HAHMH M WTOrOBOW aTTecTalud B Gopme
KBaTH(HUKAIMOHHOrO 3k3ameHa. [IpoBeaeHNe UTOrOBOI aTTECTALMM CIIyIIATENel OCYIIeCTBIACTCS
CIEUHAIBHO CO3/1aBAEMBIMH  KBAIH(UKALMOHHBIMH ~ KOMHCCHAMH, COCTaBBl  KOTOpBIX
YTBEPKIAKOTCA reHepaJbHBIM AUpeKTopoM LleHTpa.

4.4. OueHka ypOBHA 3HAHMH CIyIIATENeH 10 JONOMHATENLHBIM HPO(ECCHOHATBHBIM
IIporpaMmam IIPOBOJUTCA IO pPe3y/IbTaTaM TEKYIIEro KOHTPOJIS 3HAHMH W UTOrOBOH aTrTecTaluu
B Qopme, onpenensemoit IleHtpom camocrtostensHo.  IIpoBeeHMe HTOrOBOH AaTTECTALMHU
CIylIaTeNne#  OCYIUECTBIISETCH CHENHATbHO  CO3aBAEMBIMHM ATTECTALMOHHBIMH KOMHCCHSIMH,
COCTaBbl KOTOPBIX YTBEPKAAIOTCA IeHEpaIbHBIM TupekTopoM LlenTpa.

4.5. CnymarensM, YCOEUIHO NPOIIEIIIHM UTOrOBYIO aTTECTALIMIO, BBIOAIOTCS JOKYMEHTHI
YCTaHOBJIEHHOr0 00pasia.



Ha odopmiienne ykasaHHBIX Bbllle JOKYMEHTOB YCTAHABIMBAETCH CPOK NATh paboyux mHEH
(40 wacoB) mocne 3aBepieHMs OGYYeHHMs TIPYINB WK NONyYeHUs 3asaBkH B pabory (mns
DJIEKTPOHHOH (hopMBI 06yueHus), OO HHOM CPOK MO JOCTHIKEHHH KOMIUICKTALMH IIOJHOIO
KOMILIEKTa JIOKYMEHTOB.

ConeprkaHue 3asBKH JIOIKHO [OJIHOCTHIO OTPAKATh BCE KOHKPETHBIE JAHHBIC:

- amuins, UM, OTUECTBO CIIyIIATENS;

- HAaUMCHOBAaHME OpraHu3auuu paboTojarens (NPM HampaBieHWH Ha OOyd4eHHE OT
OpraHu3aIun);

- 3aHUMaeMas JO/DKHOCTE;

- cTaxk paboThI ciymaress (3nekTpobe3onacHOCTS);

- KOMHA yIOCTOBEPECHHs ¢ OTMETKOH 0O mocneaHed arrectauuu (IUIs 31€KTPOTEXHHUIECKOro
[IepcoHaia);

- BUJI OKOHOMHYECKOH JIESTENILHOCTH OpraHu3aliy (110 0XpaHe Tpy/a);

- YPOBEHb 00pa30BaHus U JaTa POKACHHS CIylaTens (epcoHa);

- AQHHBIC NEATEILHOCTH OPraHH3alluy 110 B3PHIBOIIOXKAPOONACHOCTH (MMEETCS, MM HET) Uit
I103KapHO-TEXHHYeCKOoro MuHuMyMa (I1TM);

- BUJI paboT Ha BbIcOTe U rpynma jgomycka (I, 11w III).

B noyHEBIH KOMITIEKT JOKYMEHTOB BXO/IHT:

- KOIIHs JIMIIJIOMa JUIs JIOTIOJIHUTEIEHOTO MPOGECCHOHAIBHBIX [IPOrPAMM;

- hoto;

- CBHJCTENILCTBO O 3aKJIFOUCHNH Opaka (JUIS XKEeHIMH, TOMEHSBIIMX DaMUIHIO);

- JIuCT NpOM3BOACTBEHHOTO OOYYeHHs (I POXOMMBIINX IIPAKTHKY Ha pabounx Mecrax
CITyIIaTess).

4.6. OcHoBanMeM U1 NpeKpalleHHss 0Opa3OBATE/ILHBIX  OTHOIIGHHH  sBIISeTCS
PACTIOPSAMTENBHBIH aKT OPraHM3allMM, OCYIIECTBIAIOWIEH 0GpPa3oBATENBHYIO HEATEIBHOCTh, 06
OTYHCIICHHMM oOywaromierocss M3 3Toil opraumsauun. Ecmu ¢ 00yyaroUMMCsT MM POAUTENAMH
(3aKOHHBIMH TIPE/ICTABHTENAMHU) HECOBEPLIEHHONETHEr0 OOYYAIOIIErocs 3aKITI0UueH Jorosop 06
OKa3aHMH ILIATHBIX 00pasoBATENBHBIX YCIYT, NPH JIOCPOYHOM [IPEKPAlICHHH 06pPa30BaTeIbHBIX
OTHOUICHHH TAKOH J0roBOp pacTOpraerTcsis Ha OCHOBAHMH PACIOPSAMTENLHONO aKTa [lenTpa,
OCYIIECTBIIAIOMICH O0pa30BaTE/bHYIO JIEATEIbHOCTS, 00 OTYMCICHHM OOYYaKOLIerocs M3 9TOi
opranusauuy. Ilpasa u o6s3aHHOCTH 00y4arOUIETOCs, MPETYCMOTPEHHbIE 3aKOHOAATENLCTBOM 06
00pa3soBaHMH M JIOKAIBHBIMH HOPMATMBHBIMH aKTAMH OpTaHM3allHH, OCYILECTBIIAIOIICH
00pa3oBaTe/IbHyI0 IeATENbHOCTb, NMPEKPAlAloTCs C JaThl €ro OTYHCICHHS U3 OpraHU3alMH,
OCYUIECTBIIAIONEH 00pa30BaTE/IbHYIO AEATEILHOCTb.

4.6.1. Ilpu J0OCPOYHOM mNpeKpalleHHH 06pPa3OBATENbHBIX OTHOMICHHMIA OpraHu3anus,
OCyllecTBISIONas OOpPaszoOBATENBHYIO ACATCIBHOCT, B TPEXAHCBHBIN CPOK IIOCJIE H3JIaHUs
PACIOPSAMTENLHOrO aKTa 00 OTYHCIEHHH O0Yy9aroIIerocs BbIIAET JIHILY, OTYHCIIEHHOMY M3 3TOH
OpraHM3aluH, CpaBky 06 0Oy4eHHUH B COOTBETCTBUH C 4acThio 12 craTteu 60 DenepanbHBIN 3aK0H
o1 29.12.2012 N 273-®3 "O6 obpaszosanuu B Poccuiickoit Denepanun"

4.7. IlpaBa, 06si3aHHOCTH, TIOPSIOK NIpHEMa HA paBoTy M YBOJBHEHHS Nperno/JaBareiei u

COTPYAHMKOB  y4eOHO-METOJMYECKOr0  OTjeNa, TPYAOBblE  OTHOLICHUS OTIpeNeIAIOTCs
3aKOHOJaTeNILCTBOM Poccuiickoi Dejepanuy.

V. YYHEBHASI U METOJUYECKAS JESATEJABHOCTD OT/IEJA

5.1. Paboune mporpammsl pa3spaGaTeIBAIOTCH, | peain3yroTess  y4eOHO-METOANYECKUM
OTACIOM Ha OCHOBE YCTAHOBJIEHHBIX TPEOOBaHMH K COJEPKAHMIO U CTPYKTYpe NPOTPaMM,
YCTAHOBJICHHBIX METOAMYECKUMH PEKOMEH/IALMAMH 110 pa3paboTke OCHOBHBIX MPO(ECCHOHATBHBIX
00pa3oBaTeNbHEIX IIPOrPaMM M JIONIOMHHTENBHBIX MPO(ECCHOHATBHBIX [IPOrpaMM C Y4eTOM
COOTBETCTBYIOLIMX NPO(YECCHOHAIBHBIX CTAHAAPTOB OT 22 auBaps 2015 roga N IJI-1/058H.

5.2. Y4eOHbIH NpOLECC MOXET OCYIIECTBIATHCS YIeOHO-METOMMYECKMM OTIEIOM B TEUEHHE
BCET0 KalleHJapHOTO roja.



5.3. YcTaHaBnMBalOTCS CIEYIOIME BHIABI yueOHBIX 3aHATHI ¥ ydeGHBIX paGoT: JeKuuH,
NPAKTHYECKHUE U CEMHHAPCKHE 3aHATHS, JTabopaTOpHble paboThl, KPYIJIbIE CTOJIBI, MACTEP-K/IACCHI,
MacTEpPCKHE, JIEJIOBBIC M POJIEBbIE UIPBl, TPEHWHIM, CEMHHAPHI MO OOMEHY OIBITOM, BBIC3HBIC
3aHATHA, KOHCYIbTALlMH, BBINIOJIHEHUE aTTECTALMOHHOM, TUIUIOMHOM, IPOEKTHOM paboTsl H JApyrue
BUJIBI YHEOHBIX 3aHATHH U y4eOHBIX paboT, onpeeseHHble ydeGHbIM MiaHoM paboyeif mporpaMmbl.

st BceX BHIOB AayAMTOPHBIX 3aHATHI  yCTAHABIMBAETCS aKaJIeMH4EeCKMH 4yac
IIPOJOJKHTE/IEHOCTBIO 45 MUHYT.

5.4. Y4eOHO-METOAMYECKUIN OT/eNl BBIIOJIHSAET y4eOHyl0, MeTomHYeckyio paboTy,
OpraHu3yeT B YCTAaHOBICHHOM MOPS/JKE H3JaTEIbCKYI0 NESTETbHOCTH 110 BBINYCKY pabodmx

MporpamM, y4eOHBIX NOCOOMH, KOHCIIEKTOB JIEKUMI W APYroil METOAMYECKON ITHTepaTyphl s
ciTylaTenen.

VI. DUHAHCHPOBAHHUE CTPYKTYPHBIX ITO/IPA3/IEJIEHUMA
6.1. PuHaHCHpPOBaHKE Y4EOHO-METOIMYECKOTO OT/IE/1a OCYLIECTBIIAETCS 3a CHET;

- CpEACTB, IOCTYINAKIIHNX 3a o6yqune II0 IpAMBIM J0OTOBOpaM C 3aKa3uyHKaMH;

- Bro/ukera LlenTpa;

- CPE/ICTB, MOTYYCHHBIX 32 BHIMOJHEHHE KOHCY/IbTALLMOHHOH JEATEIBHOCTH, OT pean3alliy
y4eOHBIX, METOJJMIECKUX, HAYYHBIX U JPYrUX pa3paboTok;

- APYTHX HCTOYHHKOB, IPEOAYCMOTPEHHBIX 3aKOHOLAaTEILCTBOM.

VIL. KOHTPOJIb 3A IEATEJIbBHOCTBIO OT/IEJIA U OTYUETHOCTH

7.1. KoHTpoib 3a JeATENBHOCTBIO Y4eOHO-METOAMYECKOr0 OT/JeNa OCYLIECTBISIOT
y4peauTelld M reHepabHbIi qupexrop LlenTpa.

7.2. Y4eOHO-MeTOAMYECKHH OT/IE] OTYHTHIBACTCS O CBOEH JEATENHHOCTH B YCTAHOBICHHOM

MOpA/JKE INepe/l PYKOBOAUTENEM y4yeOHO-METOAMYECKOro OT/eNa, HA3HAYaeMBIM  IeHepabHbIM
JupexTopoM LlenTtpa.

7.3. PykoBoauTens  y4eOHO-METOIMUYECKOrO  OTjeNa IIPOBOAMT  €XKEroJHOe
caomoobcnenoBanne yueGHOM aestensHocTH LleHTpa M oTuMThIBaeTcs 00 WTOrax reHepajbHOMY
AHPEKTOPY. Buocur MMpeJIOKCHHA O IMOOUIPCHHH paGOTHHKOB y‘i€6H0-MCTO,HH‘ICCKOFO oTAc)ia 1
HAJT0KCHUH B3bICKAHMH Ia OCHOBE COOTBETCTBYIONIMX IIOKasaTeneil B pabore. PykoBomurens
y4eOHO-METOIMIECKOr0 OT/€e/la HECET OTBETCTBEHHOCTh 3@ KAYECTBO M CBOEBPEMEHHOCTh
BBIIIOJTHEHHSA BO3JI0KCHHBIX HA HEr0 HACTOALIEH MHCTpYKUWed o0s3aHHOCTEH, a Takxke 3a
Ka4eCTBEHHOE BEHINOJHEHHE 00A3aHHOCTElt BceMH pabOTHHKAMM yu4eGHO-METOIHUECKOrO OT/IENa.



